
Email template design brief 

 

Client Name & contact: 

 
Event name 
 

 

Target audience (describe 
your audience) 
 
 

 

Email objectives 
 
 

 

What would you like your 
design to say about your 
brand? 
 
 

 

Branding guidelines (font, 
logo, colour palette…) 
 
 

 

Examples of email 
campaigns you like and 
why? 
 
 

 

Any other relevant 
information 

 

Timeline 
 
 

 

Budget 
 
 

 

 


